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1.061me NoN0XeHNS

1.1. Uenbto gaHHOro MNonoxxeHnsa ABNSETCA 3alMTa NePCOHaNbHbIX faHHbIX pabOTHUKOB
MyHMUMNANLHOrO aBTOHOMHOIO 06pa3oBaT6eNbHOro yupexaeHus ApPTUHCKOTO ropoAckoro
oKpyra «LleHTp gononHuTenb,HOro obpasoBaHusa» (ganee MAQOY A0 «LUAO») oT
HeCcaHKLMOHMPOBAHHOIO A0CTYNa, HENPaBOMEPHOIr0 UX NUCNOMb30BAHUA UK YTpaThl.

1.2. Hactosiwee [MonoxeHne paspaboTaHO Ha OCHOBaHWM cTateil KoHCTUTyuum PO,
Tpygosoro Kogekca P®, Kogekca 06 afMUHUCTPATUBHbLIX NpaBoHapyLeHnax P®, MpaxaaHCKoro
Kopekca P®, YronosHoro Kogekca P®, a Takxe deaepanbHOro sakoHa «O6 uHGopmaumu,
MHopMaTM3aL N 1 3alLmMTe UHopmaLum»

1.3. TMepcoHanbHble AaHHble OTHOCATCA K KaTeropmMuM KOH(UAEHUMANbHOW MHMopMaLun.
PeXXnm KOH(MAEHLMaNbHOCTM NepCOHabHbIX AaHHbIX CHUMAETCA B Cyvasx 06e31n4nBaHmsa umm
Mo NCTeYeHUM 75 NeT CpoKa XpaHEeHUs, eCiM MHOE He ONpefeneHo 3aKOHOM.

1.4. Hactosiwee [MonoxeHune yTBepXhaeTcs W BBOAWUTCA B [AeNCTBME MNPUKA30OM
avpektopa MAOY AIro «UAO» wu asnsetca o06da3aTeNbHbIM AN  WUCNOHEHUA BCEMMU
paboTHUKAMU, UMEOLWUMUN JOCTYN K NePCOHaNIbHbIM AaHHbIM COTPYAHUKOB

2. TloHATMe M coCTaB NEPCOHaNIbHbIX AaHHbIX

2.1. MepcoHanbHble faHHble pabOTHUKA - MH(OpMaLMsa, Heobxoammasa paboTogaTento B
CBS31 C TPYAOBLIMY OTHOLLUEHUSIMU U KacaroLmecs KOHKPeTHOro paboTHuka. Mog nHhopmaymeit o
paboTHMKAX NOHUMAIOTCA CBeAEHUA O (hakTaX, COObITUAX M 06CTOATENLCTBAX XMWU3HU pabOTHUKA,
Nno3BoNAKLWMNE NAEHTUPULNPOBATL €ro IMYHOCTD.

2.2. B cocTaB nepcoHaNbHbIX fJaHHbIX pab0THUKA BXOAAT:

- aHKeTHble 1 Brorpaduyeckre faHHble;

- obpa3oBaHue;

- CBEeJEeHMs 0 TPYLOBOM U 06LLEM CTaxe;

- CBefieHunsa 0 COCTaBe CEMbMU;

- MacnopTHble AaHHble;

- CBEJEeHNA 0 BOMHCKOM YUYeTe;

- CBefieHMs 0 3apab0THOI nnaTe COTPYAHMKA;

- CBeJeHusa 0 coumasnbHbIX NbroTax;

- CMeunanbHoOCTb,

- 3aHMMaemas LO/DKHOCTb;

- Hann4yue cygmmocTe;

- ajpec MecTa XUTe/bCTBa;

- [JOMalLHWIA TenegoH;

- MecTO paboTbl UK y4ebbl YIEHOB CEMbMU;

- COJep>kaHue TpPyLoBOro J0roeopa;

- COCTaB fieKnapupyemMblX CBEAEHWNA 0 HaMYMM MaTepuasibHbIX LLeHHOCTEN;

- cofepxaHue feknapayuu, NofaBaeMoil B HaOrOBYH MHCMEKLUNIO;

- MOAJ/IMHHWKM U KOMWUW NPUKa30B Mo IMYHOMY COCTaBy,

- JINYHble Jena v TPYA0Bble KHUKKW COTPYAHUKOB;

- OCHOBaHUA K Npukasam Mo JIMYHOMY COCTaBy;
fena, cofepxalime Matepuansl Mo NOBbILUIEHUIO KBAIM(UKALUN N NepenojroToBke
COTPYLHMKOB, UX aTTectaunu, cnyxebHblM paccnefjoBaHUAM;

- KOMWKM OTYETOB, HanpaBiseMble B OpraHbl CTaTUCTUKMN.

2.3. [laHHble [LOKYMEHTbl ABAAKTCA KOH(PUAEHUMANbHBIMWU, XOTH, YuuTbiBag WX
MaccoBOCTb W efjMHOe MeCTO 06paboTKM U XPaHEHUS - COOTBETCTBYIOLWNIA TPUK OrpaHUYeHns Ha
HUX He CTaBUTCA.

3. OO6paboTKa NepcoHaNnbHbIX faHHbIX
3.1. Moa 06paboTKOW NepcoHanbHbIX AaHHbIX PaboTHWKA MOHMMAETCA MNONMyYeHue,
XpaHeHWe, KOMOMHMpOBaHWe, nepegada wam nboe Apyroe WUCNOMb30BaHME MNEPCOHaNbHbIX
JlaHHbIX paboTHMKa.



3.2. B uenax obecneyeHns npas 1M cBOOOL 4Ye/sioBeKa M rpaxgaHuHa pabortogatesnb U ero
npeacTaBUTENM nNpu 00pabOTKe MNEepCOoHanbHbIX [AaHHbIX PaboTHWKa 06s3aHbl cO06M0AATb
cnegytoune obume TpeboBaHmK:

O6paboTka  MepcoHaNbHbIX  fJaHHbIX  paboTHMKA  MOXET  OCYLLeCTBAATLCA
NCKNIOYNTENIbHO B Lenax obecneyeHns co6/0AEHMSA 3aKOHOB U UHbIX HOPMATUBHbLIX MPaBOBbIX
aKTOB, COAencTBMs paboTHWKaM B TPYAOYCTPOWCTBe, O06YYEHUM W MNPOABMXKEHMMU MO Cyxbe,
obecneyeHns NMYHOW 6e30MacHOCTU  PabOTHUKOB, KOHTPOMA KOAMYeCcTBA M KayecTsa
BbINO/HAEMOWN paboTbl 1 06ecneyeHnss COXPAHHOCTU MMYLLECTBa.

- MNpn onpepeneHnn obbema M cofep)kaHus obpabaTbiBaeMblX MEPCOHANbHbLIX AaHHbIX
paboTHMKa paboToaaTenb AO/MKEH pyKoBoACTBOBaTbCs KoHCTUTYLuMel Poccuitckoin depepaymm,
TpyLoBbIM KOgEKCOM M MHbIMU (DefepasibHbIMU 3aKOHaMM.

- MonyyeHne NepcoHasbHbIX AaHHbIX MOXET OCYLLEeCTB/ATLCA Kak NyTem npeAcTaB/ieHus
MX caMyM paboTHUKOM, TaK 1 NyTEM NOMYUYEHUS UX U3 UHbIX UCTOYHMKOB.

- MepcoHanbHble faHHble cneayeT NOyyaTb Yy HEro camoro. Ecnu nepcoHanbHble AaHHbIe
paboTHMKA BO3MOXHO MOAYYUTb TONbKO Y TPETbeli CTOPOHbI, TO PAGOTHUK AO0/MKEH ObiTh
yBefoMNeH 06 3TOM 3apaHee U OT Hero JAO/MKHO O6biTb NOMYYeHO MUCbMEHHOe cornacue.
PaboTogatenb AOMKEH COOOLNTL PabOTHUKY O LEensax, npeanonaraembiX MCTOYHMKAX M CNOCO6ax
NONMy4YeHUs MepCoHa/bHbIX faHHbIX, & TaK >Xe 0 XapakTepe MNOAMeXaWmnX MNoayYeHuto
NnepcoHasbHbIX [LaHHbIX W MOCMeACTBMAX OTKa3a paboTHMKA faTb MUCbMEHHOE COorjiacuMe Ha ux
nony4eHue.

- PaboTogatenb He UMeeT npasBa Mnony4vaTb M 06pabaTbiBaTb MNEPCOHasIbHblE AaHHble
paboTHMKA O ero MOMNTUYECKUX, PEIMTUO3HBbIX U WHbIX Y6EXAEHUAX WM YaCTHOW >KM3HKU. B
cyYasX, HerocpefCTBEHHO CBA3aHHbIX C BOMNPOCAMMW TPYAOBbIX OTHOLIEHWW [aHHble O YacTHOWA
XU3HU paboTHMKa (MHOpPMaLMSA O XU3HEAEeATENIbHOCTU B Chepe CeMelHbIX ObITOBbIX, IMYHbIX
OTHOLWIEHW) MOTYT ObITb MOMYYEHbl U 06pabOTaHbl paboToaaTeneM TOMbKO C ero MUCbMEHHOr0
cornacus.

- PaboTogatens He MMeeT MpaBo MonyyaTb M o6pabaTbiBaTb MNEPCOHaNIbHblIE AaHHbIE
paboTHMKA O €ro UYJeHCTBE B OOLWECTBEHHbIX O00bEAUHEHUAX WAU  ero  NpPOdCOK3HOWA
[eATeNIbHOCTU, 3a UCK/TIOYEHNEM CNyYaeB, NPeayCMOTPEHHbIX (hefepaibHbIM 3aKOHOM.

3.3. K o06paboTke, nepegaye M XpPaHEHWIO MEPCOHaNbHbIX [AaHHbIX paboTHMKA MOryT
MMeTb LOCTYN COTPYAHUKMN:

- byxrantepuu;
- COTPYAHWKMN KaapoBoOW Cyx6bl;
- COTPYAHWKWN MEeTOANYECKON CNyXObl.

3.4. Vicnonb3oBaHWe MepcoHaNbHbIX [aHHbIX BO3MOXHO TO/bKO B COOTBETCTBUW C
LensMun, onpesenuBLLUNMA UX NONYYeHNe.

3.4.1. TlepcoHanbHble AaHHble He MOryT ObiTb MCMOAb30BaHbl B LeNaX MNPUYNHEHUS
MMYLLECTBEHHOIO U MOPanbHOrO Bpefa rpaxpjaHam, 3aTpyLHEHUs peanv3auuu npas U cBo60j
rpaxgaH Poccuiickoii ®epepauymn. OrpaHudeHue npaB rpaxgaH Poccuitickoit degepaumm Ha
OCHOBE WCMONb30BaHUA UWHGpopMauunm 06 WX COLManbHOM MPOUCXOXAEHUU, O pacoBoi,
HaLWOHaNbHOW, A3bIKOBOM, PENMTMO3HON M NApTUAHOW NPUHALNEXHOCTU 3anpeLLeHo 1 KapaeTcs
B COOTBETCTBMMU C 3aKOHOLATEIbCTBOM.

3.5. Mepefaya nepcoHanbHbIX [faHHbIX paboTHMKA BO3MOXHa TO/MbKO C COrfacus
paboTHMKA UK B cy4vasX, NPAMO NpefyCMOTPEHHbIX 3aKOHOAATe/IbCTBOM.

3.5.1. MNpn nepegaye MepcoHaNbHbIX fAaHHbIX pPaboTHUKa paboTodaTens AOMXKEH
cobnogaTb cnegytolimne TpeboBaHuA:

- He coob6waTb MepcoHa/bHble AaHHble paboTHUKa TPeTbell CTOPOHe 6e3 MUCbMEHHOro
cornacma paboTHMKA, 3a WCK/IOYEHUEM CayyaeB, Korga 3710 HeobxoAMMO B Lenax
npefynpexaeHns yrposbl XXU3HW W 340p0OBbI0 PaboTHMKA, a TakXke B Cny4asx, YCTaHOB/IEHHbIX
(hefepanbHbIM 3aKOHOM;

- He coobuwaTb MepcoHanbHble AaHHble PabOTHMKA B KOMMEPYECKMX Liensax 6e3 ero
NMUCbMEHHOTO COracus;



- NpefynpeanTb iy, MOAyYarLUmMx nepcoHasnbHble AaHHble paboTHMKA, O TOM, YTO 3TU
[aHHble MOTYT 6bITb MCNOJIb30BaHbI INLWb B LeNAX, 419 KOTOPbIX OHU COO06LLEHbI, U TpeboBaTb OT
3TUX NUL,  NOATBEPXAEHUA TOro, 4YTO 3TO nNpaBuMno cobnwogeHo. Jlvua, nosyvarouime
nepcoHasbHble  fJaHHble  paboTHUKa, 0653aHbl cobnofaTb  PeXMM  CEKPETHOCTM
(KoH(naeHLuManbHOCTH). [JaHHOe MOMI0XeHNe He pacrnpocTpaHAeTcsa Ha 06MeH NepCcoHabHbIMU
[AaHHbIMU pabOTHUKOB B NOPsAKe, YCTaHOBNEHHOM (hefepasbHbIMU 3aKOHaMU;

- paspewarb [AOCTYN K MepcoHasbHbIM [AaHHbIM PabOTHWKOB TO/IbKO CrewunanbHo
YNO/IHOMOYEHHbIM NNLAM, ONpPeje/NeHHbIM NPUKa3oM Mo OpraHu3auuu, nNpyu 3TOM yKasaHHble nuua
[JO/DKHbI UMeTb MpaBO MoflyyaTb TONbKO Te MepcoHa/ibHble [aHHble pPaboTHUKa, KOTopble
Heo6X04MMbl A1 BbINOTHEHNS KOHKPETHbIX (DYHKL WA,

- He 3anpawnBaTb NHPOPMALNIO O COCTOAHUN 340POBbA PabOTHNKA, 33 UCKTHOYEHNEM TeX
CBEleHWNI, KOTOpble OTHOCATCA K BOMPOCY O BO3MOXHOCTW BbINONHEHUS pabOTHUKOM TPYLOBOIA
hyHKLNNY;

- NepefaBaTb MepcoHasibHble [aHHble paboTHMKa MpeAcTaBUTENAM paboTHUKOB B
nopsgke, yctaHoBfieHHOM TpyaoBbiM Kogekcom, 1 orpaHnynBaTh 3Ty MHPOPMALUIO TONIbKO TeMU
nepcoHasibHbIMW JaHHbIMM PabOTHMKA, KOTOpPble HeobXOAWMbI A/ BbIMOMHEHUSA YKa3aHHbIMU
npeacTaBUTENAMUN UX (DYHKLNNA.

3.5.2. MNepegaya nepcoHanbHbIX [faHHbIX OT AepXaTens WM ero npeacTaBuTenei
BHELUHeMY MOTPebUTEeNt0 MOXET AO0MYCKaTbCA B MUHMMaNbHbIX 0O6bEMAX W TO/MbKO B LENsX
BbIMO/IHEHWNSA 3afay, COOTBETCTBYOLW X 06bEKTUBHON NpuynHe cbopa ITUX JaHHbIX.

3.5.3. MNpwu nepepayve NepcoHanbHbIX faHHbIX paboTHUKa NoTpebuTensam (B TOM Yucne u B
KOMMEpPYEeCKMUX Lensx) 3a npegesnbl opraHu3auny paborogatesib He JO/MKEH CO0OLLATb 3TU faHHble
TpeTbeil CTOpPOHe 6e3 MMCbMEHHOro cornacus paboTHMKA, 3a UCKKOYEHUEM Cny4vaeB, Korga 3Tto
Heo6X04MMO B Lenax npeaynpexneHns yrposbl XU3HW U 340p0BbI0 paboTHUKA UK B Cly4asx,
YCTaHOBJIEHHbIX (hefiepasibHbIM 3aKOHOM.

3.6. Bce mepbl KOH(hMAeHUMaNbHOCTN Npu cbope, 06paboTKe M XpaHEHUW NEPCOHaNbHbIX
OaHHbIX COTPYAHMKa PacrnpoCcTPaHATCA KakK Ha OymaxHble, TaK W Ha 3/1eKTPOHHbIE
(aBTOMATM3MpPOBaHHbIE) HOCUTENIN UH(OPMALUN.

3.7. He ponyckaetca OoTBevaTb Ha BOMPOCLI, CBSi3aHHble C Mepedadvelri NepcoOHasIbHOM
NHopMaummn no Tene@oHy unn gakcy.

3.8. XpaHeHune nepcoHasbHbIX faHHbIX AO/XHO MPOUCXOAUTL B MOPALKE, NCK/OYAKOLLLEM
NX yTpaTy WM UX HenpasOMepHOE MCMOo/b30BaHue.

3.9. Mpy NPUHATUM pelLeHWi, 3aTparnBarLnX NUHTepecbl paboTHMKA, paboTodaTeNlb He
MMeeT npasa 0CHOBbLIBATLCA Ha MepCOHaNbHbIX AaHHbIX PabOTHUKA, MOMYYEHHbIX UCKNHOUYNTENBHO
B pe3y/nbTaTe MX aBTOMAaTU3MPOBAHHON 06paboTKM MM 3N1EeKTPOHHOM0 nonyyveHus. PaboTogatenb
YUNUTbIBAET IMYHbIE KayecTBa paboTHMKA, ero L06POCOBECTHbIA U 3(EKTUBHbIN TPYL.

4. [JocTyn K nepcoHasibHbIM AaHHbIM

4.1. BHyTpeHHWI gocTyn (JOCTyn BHYTPW OpraHm3auun).

4.1.1. Mpaso gocTyna K NepcoHasbHbIM AaHHbIM COTPYAHUKA NMEetoT:

- [OMpeKTop;

- caMm pabOoTHUK, HOCUTENb AaHHbIX.

- Apyrve COTPYAHWMKW OpraHu3auuu npu  BbINOIHEHUM UMW CBOUX  CYXeOHbIX
0653aHHOCTEN.

4.1.2. MepeyeHb UL, WUMEKOLIMX [JOCTYN K MepPCOHaNbHbIM AaHHbIM PabOTHUKOB,
onpefenserca npukasom gupektopa MAOY AlO «U4AO0».

4.2.  BHewHuin goctyn.

4.2.1. K 4ucny maccoBbix notpebuTteneli nepcoHanbHbIX fAaHHbIX BHE OpraHusauum
MO>XHO OTHECTM TOCYLAapCTBEHHbIE Y HErOCyAapCTBEHHbIE (PYHKLNOHANIbHbIE CTPYKTYPbI:

- HaJIoroBble UHCMeKumK,;

- MpaBOOXpPaHUTENIbHbIe OpraHbl;

- OpraHbl CTaTUCTUKW;

- BOEHKOMaTbl;



- OpraHbl COLManbHOro CTpaxoBaHus;

- NEHCUOHHbIe POHAbI;

- nofpasfeneHns MyHULUMNanbHbiX OPraHoB YMpaBneHus;

4.2.2. Ha30pHO-KOHTPONbHbIE OpraHbl MMEKT AOCTYN K MHopMauuu TOMbKO B cdepe
CBOE KOMMNETEeHLMN.

4.2.3. OpraHusauum, B KOTOpble COTPYAHWK MOXET OCYLLEeCTBAATL MNepPevYncneHuns
LOEHEXHbIX CpeAcTB  (CTpaxoBble  KOMMAHWW, HErocyLapCTBEHHbIE MEHCUOHHbIE  (DOHAbI,
61aroTBOpPUTENbHbIE OpraHu3auuun, KpeauTHbIE YUYPeXAeHWd), MOryT MoayyuTb [OCTyn K
nepcoHanbHbIM AaHHbIM PaboTHMKA TO/ILKO B C/lyyae ero NUCbMEHHOr0 paspeLleHus.

4.2.4. [lpyrue opraHusauunm.

CsefieHNs 0 paboTarolLlemM COTPYAHUKE WU Y)XKe YBOIEHHOM MOTYT 6biTb NpeAocTaB/eHbl
APYroi opraHv3aunm ToMbKO C NMUCbMEHHOTO 3anpoca Ha 611aHKe opraHm3auum, ¢ NpUIoXeHUeMm
KOMUN HOTapuanbHO 3aBEPEHHOTrO0 3aAB/IeHNA pPaboTHYMKaA.

MepcoHanbHble faHHble COTPYLHWUKA MOryT ObiTb MpPeAoCcTaBieHbl POLCTBEHHUKAM WK
Y/NeHaM ero cemMby TO/IbKO C MUCbMEHHOr0 paspeLleHns camoro CoTpyaHuKa.

B cnyuae pa3sofa ObiBluas cynpyra (Cynpyr) UMetoT nNpaBo 06paTuTbCA B OpraHn3aumio ¢
NMUCbMEHHbIM 3arpocom 0 pa3Mepe 3apaboTHON MnaTbl COTPYAHUKA 6e3 ero cornacus.

5. 3awmTa nepcoHanbHbIX JaHHbIX

5.1. Mop yrpo3oii wAM 0ONAcHOCTbK yTpaTbl MEPCOHANIbHbIX AaHHbIX MOHMMaeTCs
eAVHVNYHOE WM KOMIM/EKCHOe, peasibHOoe WAM MNOTeHUuanbHOoe, aKTMBHOe WW MacCuUBHOE
NPosiBNEHNE 310yMbIL/IEHHbIX BO3MOXHOCTEN BHELWHUX WIN BHYTPEHHUX WCTOYHMKOB Yrpos3bl
co3gaBaTb HebnaronpuATHble CcO6bITUSA, OKa3blBaTb [ecTabuin3upyroliee BO3[eNCTBME HA
3alimiaemMyo MHpopmaLmio.

5.2. PucK yrpo3sbl no6biM MHGOPMALMOHHBIM pecypcaM CO34alT CTUXUiHble 6eACTBUS,
3KCTpemasibHble CUTyaLun, TeppopuCTUYECKNE AeNCTBUSA, aBapun TEXHUYECKUX CPEACTB W NIMHUI
CBA3W,  Apyrne  06beKTUBHble  0OCTOATENbCTBA, &  TakXKe  3aMHTepecoBaHHble U
He3anHTepecoBaHHble B BOSHUKHOBEHMM Yrpo3bl nLa.

5.3. 3awmra nepcoHasbHbIX faHHbIX NPeLCTaBnfeT cO60M XeCTKO pernamMmeHTUPOBaHHbIN
M QUHAMUYECKWU TEXHONOrMYeckuin npouecc, npefynpexgarolinii HapyLlleHue [OCTYMHOCTH,
LLe/IOCTHOCTM, LOCTOBEPHOCTM U KOH(MAEHUNANbHOCTU MEPCOHANIbHbLIX AaHHbIX U, B KOHEYHOM
cyeTe, obecrneymBalLWMii [AOCTATOYHO HajeXHYK 6e30MacHOCTb WH(opMauuMm B npouecce
ynpaB/ieHYeCKOM 1 NPOU3BOACTBEHHON LEATENbHOCTU YUpeXaeHns.

5.4, 3awmTa nepcoHanbHbIX AaHHbIX PabOTHMKa OT HenpaBOMEPHOro MX UCMOJb30BaHUA
nnn ytpatel JO/MKHA OblTb ob6ecrneveHa paboTofgaTteneM 3a CUeT €ro Cpefcts B MOPALKe,
YCTaHOBJ/IEHHOM (pefiepanbHbiM 3aKOHOM.

5.5. «BHyTpeHHAs 3awmnTar.

5.5.1. OCHOBHbIM BWHOBHWKOM HECAHKUMOHWPOBAHHOIO AO0CTyNa K nMepcoHabHbIM
[JaHHbIM ABNAETCHA, KaK Npaswio, nepcoHasn, paboTtawwmii ¢ JOKYMeHTaMu U 6a3aMu [aHHbIX.
PernameHTauumsa foctyna rnepcoHana K KOH(MAEHLMANbHbIM CBEAEeHUAM, LOKYMeHTaM U 6a3am
[AaHHbIX BXOAWT B YMC/I0 OCHOBHbIX HarpaBNeHUI OpraHu3auMoHHOW 3alunTbl UHPOPMALUN W
npefHasHavyeHa 4ns pasrpaHUyeHUs MOSIHOMOYMIA MeXAY PYKOBOAUTENAMM U Creymanuctamm
opraHusauum.

5.5.2. na ob6ecnevyeHns BHYTPEHHEW 3aliUTbl MNEPCOHaNbHbIX [aHHbIX PaboTHWUKOB
Heo6xoanmo cobntogaTb psg Mep:

- OrpaHuyeHne N pernaMeHTaLms cocTaBa pabOTHWKOB, PYHKLMOHA/NbHbIE 0653aHHOCTYU
KOTOPbIX TPeOYIOT KOHPUAEHLMANbHBIX 3HAHWIA;

- CTporoe usbuparenbHoe ¥ 060CHOBaHHOE pacnpejenieHne LOKYMEHTOB U MHopMaLmm
Mexay paboTHuKamu;

- pauuoHanbHoe pasmeLleHne pabounx MecT paboTHMKOB, MPY KOTOPOM MCK/IHOYanoch Obl
6eCKOHTPO/IbHOE MCMONb30BaHMe 3aLMLLaeMoin MHpopMaLnn;

- 3HaHWe paboTHNUKOM TPebOBaHUN HOPMATUBHO - METOAMNYECKMX LOKYMEHTOB MO 3awuTe
NH(OpMaL UM N COXPAHEHUN TaiiHbl;



- Haimume Heob6XOAUMbIX YCNOBUI B MOMeWEeHUN AN paboTbl C KOHPUAEHLMANbHBIMU
LOKYMEHTammn 1 6a3aMmn [aHHbIX;

- onpefeneHne N pernameHTauma coctasa paboTHMKOB, MMEKOLLMX NpaBo focTyna (BXoaa)
B NMOMELLLEHME, B KOTOPOM HAXOAMUTCA BbIYMC/IUTENIbHAA TEXHUKA;

- opraHusaums nopsgka YHUUTOXEHUA UHDopMaLnm;

- CBOEBPEMEHHOE BbIiB/IeHNe HapyleHUs TpebOBaHUIN paspellnTesIbHON  CUCTEMDI
focTyna paboTHUKaMu nogpasgeneHus;

- BOCMuWTaTeNnbHasg W pasbACHUTeNbHad paboTa C COTPYLHMKAMMW MogpasfeneHns no
npefynpeXaeHunto yTpaTbl LeHHbIX CBeAeHNn npu paboTe ¢ KOHPUAEHLMANbHbIMU JOKYMEHTAMMU;

- He JOMycKaeTCs BblAaya NMYHbIX [en COTPYLHUKOB Ha paboyme MecTa pyKOBOAUTENEN.
JlnyHble fena XpaHATCA M MOTYT BblfaBaTbCA Ha paboume MecTa TO/IbKO, paboTHMKAM OTAena
nepcoHasa W B WCK/IKUYUTENbHbLIX C/y4yadx, MO TMUCbMEHHOMY pas3peLleHnio  AUpeKTopa,
PYKOBOAUTENIO CTPYKTYPHOro nogpasgeneHusa (Hanpumep, METOAUCTY nNpW  MNOLTFOTOBKe
maTepuanoB Ana atrectaymm paboTHUKA).

5.5.3. 3auwmrta nepcoHanbHbIX AaHHbIX COTPYLHUKA HA 3NEKTPOHHbLIX HOCUTENAX.

Bce nanku, cofepxawue nepcoHasnbHble [aHHbIE COTPYLHMKA, [OO/MKHbI ObiTb 3aluLLEHbI
naposieM, KOTOpPbIM BfiafileeT AUPEKTOP, CNeLnanmncT no Kagpam v 0TBeTCTBEHHOe NIMLO0 3a 3aluTy
NHhopmaumn, o6pabaTbiBAEMOW 3EKTPOHHbLIM COCO60OM.

5.6. «BHewHAa sawmta».

5.6/1. Ona 3awutbl KOHDUAEHUMANbHOW WH(pOPMaLUM COo34alTca LefieHanpaB/ieHHble
He6naronpuATHbIE YCNOBUS U TPYAHOMNPEOLONUMbIE MNPENATCTBMA LS Auua, MblTakowerocs
COBEPLUNTL HECAHKLUMOHMPOBAHHbIN AOCTYN W OBNageHue nHgopmaumein. Lienbto n pesynbTaTom
HECaHKLUWOHUPOBAHHOIO AoCTyna K WH(OPMaLMOHHBIM pecypcaM MOXET OblTb He TO/bKO
OB/afieHNe LUEeHHbIMY CBELEHUAMWU U UX UCMOJIb30BAHME, HO 1N UX BULON3MEHEHWE, YHUUTOXEHME,
BHECEHWe BUpyca, NoAgmeHa, anbCcuimkaLmsa cofep>kaHnsa peKBU3NTOB LOKYMeHTa 1 ap.

5.6.2. Tlog NOCTOPOHHMM NNLOM MNOHUMAEeTCsa Nb60e MU0, He UMeloLlee
HernocpeLCTBEHHOrO OTHOLIEHUA K AeATENbHOCTU YPEeXAeHUd, MOCETUTENN, PabOTHUKA APYTUX
OpraHu3aLMOoHHbIX CTPYKTYp. MOCTOPOHHME NMLa He AOMXKHbI 3HATb pacnpegeneHne (MyHKUWUNA,
paboumne npouecchbl, TEXHONOTMIO COCTaBeHUS, OPOPMIEHNS, BEAEHUS N XPaHEHUS [OKYMEHTOB,
fen n pabounx matepuanos B OTAeNe KaApos.

5.6.3. Ana obecrnevyeHUs BHeLWHeNn 3aWnTbl MEePCOHANbHbIX [AaHHbIX COTPYAHWKOB
Heobxo4UMO cobnaaTh pagL mMep:

NOpsAOK NpremMa, yyeTa U KOHTPONS AeATeNIbHOCTU NOCeTUTENeN;

- MPOMNYCKHON pexuM opraHm3aunu;

- TeXHWYecKune cpefCTBa OXpaHbl, CUTHANN3aLnu;

- NOPSALOK OXpaHbl, 34aHNIA, NOMELLEHWNIA,;

- TpeboBaHMA K 3alinTe MHHOOpMaLUM Npu NHTEPBLIONPOBaHMY 1 CObecesoBaHMUAX.

5.7. Bce nuua, CcBSI3aHHble C MNOMY4YeHUEM, 0OpPabOTKOW M 3alIMTON MNEPCOHaNbHbIX
[aHHbIX, 00d3aHbl nognucatb 0083aTeNIbCTBO O HepasrnaleHuyM MNepcoHasbHbIX  AaHHbIX
PabOTHUKOB.

5.8. 10 BO3MOXHOCTM NepcoHasbHble fJaHHble 06e311MYNBaOTCS.

5.9. Kpome mep 3awuTbl MepCcoHaNbHbIX AaHHbIX, YCTAaHOB/IEHHbIX 3aKOHOLATENLCTBOM,
paboTogaTenu, paboTHUKN U UX NPeLCTaBUTENN MOTYT BblpabaTbiBaTb COBMECTHbIE MEpPbI 3aLLUTI
NMepcoHasibHbIX faHHbIX PA6OTHUKOB.

6. MNMpaBa 1 0693aHHOCTM pPaboTHMKA

6.1. 3akpensieHue npaB paboOTHMKA, perfameHTUPYHLMX 3aWUTYy ero nepcoHasbHbIX
JlaHHbIX, 06ecneynmBaeT COXPAHHOCTb MOMHON U TOYHOW MHGOPMALUN O HEM.

6.2. PabOTHUKM ¥ UX NpeAcTaBUTENM AO/MKHbI 6bITb 03HAaKOMEHbI MOA Pacnucky c
OOKYMeHTaMu OopraHusaumu, ycTaHaB/MBaKOWMUMN NOPALOK 006pabOTKM MepcoHasbHbIX AaHHbIX
PaboTHUKOB, a TaKXKe 00 UX npaBax U 06593aHHOCTAX B 3TOl 06nacTu.

6.3. B uenax 3aluTbl NepcoHanbHbIX AaHHbIX, XpaHALWmMXca y pabotogaTtens, paboTHUK
MMeeT npaso:



- Tpe6oBaTb UCKNHOYEHUA WU UCMPaBNEHUS HeBEPHbIX WM HEMO/HbIX NEepCOoHasbHbIX
[aHHbIX.

- Ha CBOGOAHbIN GecnnaTHbIA LOCTYN K CBOMM NEpCOoHasNbHbIM AaHHbIM, BK/IHOYas Mpaso
Ha noslyyeHme KON NGO 3anucu, cogepxalieil NnepcoHanbHble faHHbIe;

- NepCcoHasbHble JaHHble OLEHOYHOro XapakTepa AOMONHUTL 3aAB/eHNEM, BblpaXKatoLnum
ero CO6CTBEHHYIO TOUKY 3peHus:;

- onpegenaTb CBOWMX NpefCTaBUTENeN ANA 3aWnTbl CBOMX NEPCOHANbHbIX AaHHbIX;

- Ha COXpaHeHue U 3aWuTy CBOeW NNYHON 1N CEMENHON TaliHbl.

6.4. PaboTHMK 0653aH:

- NepefasBaTb paboTojaTento WAM  ero  MpeAcTaBUTENO  KOMMJEKC [LOCTOBEpHbIX,
LOKYMEHTUPOBaHHbIX NEPCOHaNbHbIX AaHHbIX, COCTaB KOTOPbIX YCTAHOB/IEH TPYA0BbIM KOLEKCOM
PO.

- CBOeBpeMeHHO cooblwats paboTogartenito 06 U3MEHEHUWN CBOUX NEPCOHAaNbHbIX AaHHbIX

6.5. PaboTHUKN cTaBAT paboTogaTens B M3BECTHOCTb 006 WM3MEHEHUW (PaMUIUU, UMEHMU,
OTYecTBa, AaTbl POXAEHWA, 4TO MONy4yaeT OTpPaXeHWe B TPYLOBOW KHMXKE Ha OCHOBaHUU
npeAcTaBieHHbIX [LOKYMeHTOB. [pu Heob6Xo4MMOCTU W3MEHAKTCA [aHHble 06 06pa3oBaHuy,
npodgeccun, cneynanbHOCTN, NPUCBOEHMN HOBOTO paspsaga v np.

6.6. B Lensax 3awmTbl YaCTHOM XWU3HW, IMYHOW N CEMENHON TaliHbl PAGOTHUKN He LO/DKHbI
0TKa3blBaTbCA OT CBOEro npasa Ha 06pabOTKy NepcoHanbHbIX AAaHHbLIX TOMBKO C WX COrfacus,
MOCKO/bKY 3TO MOXET NOB/IeYb NPUYMHEHME MOPA/IbHOI0, MaTepuanbHOro Bpesa.

7. OTBETCTBEHHOCTb 3a pasrfalleHvie KOH(OMAeHUNaIbHOW MHopMaLmKn, CBA3aHHOM ¢
NnepcoHaIbHbIMU JaHHbIMU

7.1. MNepcoHanbHas OTBETCTBEHHOCTb - OJHO W3 [MlaBHbIX TPeOOBaHWI K OpraHusaLuun
(YHKLUMOHMPOBAHMA CUCTEMbI 3alMTbl NEPCOHaNbHOW WHGpOpMauun n ob6a3atenbHOe YCloBue
obecnevyeHns aPHEKTUBHOCTM 3TON CUCTEMBI.

7.2. lOpngnyeckne U pu3nyeckne nuua, B COOTBETCTBUM CO CBOUMM MOJHOMOYUAMM
BNafeowme uHpopMaumen o rpaxgaHax, nonayvawuwme W UCMNOMb3ylolwme ee, HecyT
OTBETCTBEHHOCTb B COOTBETCTBMMU C 3aKOHOAaTeNbCTBOM Poccuiickoi Pefepauunmn 3a HapyLleHume
pexwunma 3alnTbl, 06paboTKy 1 NopsigKa NCNOMb30BaHWA 3TON MHDOPMaLUN.

7.3. PykoBoAuTeNb, paspellarolymnici  OCTyn COTPYAHMKA K  KOH(MAEHUMabHOMY
LOKYMEHTY, HeceT MepcoHasibHYyt0 OTBETCTBEHHOCTb 3a AaHHOE pa3peLleHue.

7.4. Kaxblii COTPYAHWUK OpraHm3auun, nonyvarlwmii ana pabotbl KOHPUAEHLUANbHbI
[LOKYMEHT,  HeceT  eAWHO/INYHYID  OTBETCTBEHHOCTb 3@ COXPAHHOCTb  HOCUTENd W
KOH(pMAEHUMaNbHOCTL MHOpMaLUN.

7.5. Jlnua, BMHOBHbIE B HapPyLIEHUW HOPM, PEryaMpyrWmMX NonyyeHme, o06paboTKy u
3alUMTY MNepcoHaNbHbIX [aHHbIX pPaboTHMKA, HecyT AUCUUNIUHAPHYI, aAMUHUCTPATUBHYIO,
rPaXXAaHCKO-NPaBoOBY WAN YTrO/NOBHYH OTBETCTBEHHOCTb B COOTBETCTBUM C (hefepasibHbIMU
3aKoHamu.

7.5.1. 3a HeucnosiHeHNe WM HeHag/exallee WCNONHeHMe paboOTHMKOM MO ero BuHe
BO3/IOXKEHHbIX Ha Hero 0053aHHOCTEl MO COGMAEHUIO YCTAaHOBMIEHHOrO Mnopsaka paboTbl CO
CBefleHNAMM KOH(UAEHLNANBHOTO xapakTepa paboTogarens Bnpase NPUMEHATb
npegycMoTpeHHble TpyAoBbiM KogeKcom AUCUMNANHAPHBIE B3bICKaHNS.

7.5.2. O/DKHOCTHbIEe Nuua, B 0083aHHOCTb KOTOPbLIX BXOAUT BefeHWE MNepCOHanbHbIX
JaHHbIX COTPYyAHUKa, 0653aHbl  06ecrneynTb KaXAoMy BO3MOXHOCTb 03HaKOMJIEHUA C
OOKYMeHTaMu 1 MaTepuanaMmu, HemocpeLCTBEHHO 3aTparuBatrLLMMmK ero npasa 1 cBO604bI, ecnu
MHOEe He MNpefyCMOTPEHO 3aKOHOM. HenpaBOMepHblA 0TKa3 B MpPefocTaBleHUy CO6paHHbIX B
YCTAHOB/IEHHOM MNOpsAf4Ke [AOKYMEHTOB, /160 HeCcBOEBPEMEHHOE nNpeAocTaB/lieHNe Takux
OOKYMEHTOB MM WHOM  WMH(oOpMauunm B  ciaydasx, NpefyCcMOTPEHHbIX 3aKOHOM, /M60
NnpeAocTaB/ieHNe HemnosIHOM WNM 3aBeflOMO JIOXKHOW WHMOPMauuM - BfIeYeT Ha/oXeHWe Ha
LO/MKHOCTHBIX UL, agMUHUCTPATMBHOIO LWTpada B pasmepe, onpegensemMom Kopgekcom 06
aAMUHNCTPATUBHbLIX NPaBOHapPYLUEHUSAX.

7.5.3. B cootBercTtBuUM C [paxpaHCckum KofekcoMm nuua, HEe3aKOHHbIMW MEeToAamMu



NoNyYnBLIME WH(OPMALUIO, COCTaBAAKOLWY CNyXeOHyt TaliHy, 0053aHbl BO3MECTUTb
NMPUYMHEHHbIe YObITKW, NPUYEM Takas >Ke 0093aHHOCTbL BO3/laraeTcs v Ha paboTHMKOB.

7.5.4. YronoBHasi OTBETCTBEHHOCTb 3a HapyLleHWe HENPUKOCHOBEHHOCTUN YaCTHOM
KU3HU
(B TOM 4uncne He3aKOHHOE COOMpPaHue nanM pacrnpocTpaHeHWe CBEAEHWMI 0 YaCTHOWM XKMU3HM Nuua,
COCTaBANAOLLEr0 ero IMYHYIO UM CeMenHYI0 TailHy, 6e3 ero cornacus), HenpaBoOMepHbIA 4OCTYN K
OXpaHAemMoi 3aKOHOM KOMIMbIOTEPHOW MH(OPMaLMKM, HENpaBOMEPHbIA 0TKa3 B NpeLOCTaB/IEHUM
cobpaHHbIX B YCTaHOB/IEHHOM MOPSAAKe AOKYMEHTOB W CBeAeHWI (ecnn 3TV AeAHUS NPUYUHUAN
Bpe/ npasam ¥ 3aKOHHbIM MHTEpecam rpaxjaH), COBepLUEeHHbIe INLOM C UCNOJIb30BAHWEM CBOETO
CNy>Xe6HOro MONOXEHWA HaKasblBaeTcqd wTpagom, M6GO NMLWEHMEM MpaBa 3aHUMMaTb
onpejenieHHble LOHKHOCTM WM 3aHMMAaTbCA OMNpefenieHHON [eATeNbHOCTbio, B0 apecToM B
COOTBETCTBUM C YK P®.

7.6. HenpaBoMepHOCTb AeATEeNbHOCTM OpPraHoB roCyAapCTBEHHOW BacTW W opraHu3auuii
no c6opy M MCMOMb30BaHWIO MNEPCOHaNIbHbIX AaHHbIX MOXET OblTb YCTaHOB/IEHa B CyAe6HOM
nopsake.



